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Street Quaker Meeting House

36a High Street, Street, Somerset BA16 0EB

Wardens: Liz Smith and Alex Rios Lesceiur

01458 446360 / quakersatstreet@gmail.com

Welcome to Street Quaker Meeting 
The rooms in Street Quaker Meeting House are available for hire to groups whose work and aims do not conflict with Quaker beliefs. We hope you will enjoy using our Meeting House and the facilities we offer. The following information should make your stay safe and pleasant for you and other users of the building and confirms the agreed conditions of hire. The person named on the booking form is responsible for making sure that all members of the group are familiar with the information listed below and cooperate with the Wardens. If you are making a booking on behalf of someone else, please make sure you send them this document and ensure that they read it.
FIRE ESCAPES
In the event of a fire, occupants should leave by the nearest exit and convene at a safe distance from the building.  Please keep all fire exit routes clear of obstruction including pushchairs and shopping bags. In the event of fire, the hirer is responsible for assisting their group to vacate the building, especially vulnerable and disabled people. Please call the fire service immediately.
FIRST AID
There is a first aid kit on the shelf in the kitchen. In the box there is an incident record book which must be completed if the first aid kit is used or in the event of any health and safety incident.
RISK ASSESSMENT
The person named on the booking form is responsible for carrying out a risk assessment of the building with regard to their use of the premises. The organiser of a group which includes children is responsible for ensuring the safety of any toys and making sure that children are supervised by an adult at all times. Children under ten years are not allowed in the kitchen (even with a parent).
PARKING
Please note that parking is limited and the Wardens need to have access to their property.  Be aware that emergency vehicles should be able to pull in to the car park, so do not block the entrance. You must ensure that members of your group park their cars with consideration.  Please note that Street Quaker Meeting cannot accept any responsibility for vehicles that are parked in the car park or items that are left in the vehicles.
LOOKING AFTER THE BUILDING, ITS CONTENTS AND THE QUAKER ETHOS
We intend to maintain our Meeting House in a clean and tidy condition. Please leave rooms as you find them, return furniture to its original position, without dragging it across the floor and put away any crockery and cutlery used. The kitchen mop is near the kitchen sink which can be used to clean any spillages, but please don’t use this mop in the toilets. The toilet mop is in the shower cubicle of the disabled toilet. The vacuum cleaner is in the understairs cupboard and can be used on both the carpets and wooden floors. Please notify the Wardens if you find a room has been left in a poor state. Please support our environmental policy by putting paper, card and washed glass bottles, plastic bottles and cans into the recycling box provided in the kitchen. We hire our rooms to people of all faiths, ethnicities and sexual orientation. Our testimony to equality means that we treat all people with respect and we ask that all hirers do the same. Please be aware that you may be sharing the use of the car park or kitchen and that you should be considerate to other users of our building. 
Premises Hire: Terms and conditions

1 The person named on the booking form (the hirer), or an appointed representative (eg. the course facilitator) must be on the premises from the beginning to the end of the hire period and is responsible for ensuring that the terms and conditions listed below are adhered to and that members of their group cooperate with requests from the Wardens.

2 The hirer agrees to use the building only for the purpose stated on the booking form.
3 The hirer must not allow interests and activities other than the agreed purpose of hire to take place, or allow flyposting, the distribution of leaflets or the sale of publications or products by other organisations or sponsors of their group.
4 The hirer is responsible for ensuring that members of their group are familiar with fire procedures, which are displayed on notices throughout the building and with the location of first aid equipment. No smoking, candles or incense allowed anywhere in the building.
5 In the event of an emergency evacuation, the hirer undertakes to be responsible for ensuring that their group vacates the building and that the needs of disabled and vulnerable people are identified in advance. 
6 It is the responsibility of the hirer that all food hygiene requirements are met whenever food is being prepared and / or served on the premises. There is a separate basin in the kitchen for hand washing.

7 Heating is provided when appropriate. The hirer must not alter heating controls. If you are too hot or too cold, please call for the warden at the cottage or send an email.
8 Smoking, gambling and the consumption of alcohol are NOT permitted on the premises. For health and safety reasons, only assistance or guide dogs are permitted in the Meeting House.
9 The hirer accepts responsibility for the area of the premises used by their group and will ensure that nothing is affixed to the walls, curtains, ceilings or floors by any method and that no candles or incense are used without prior consultation with the Wardens. 
10 The hirer must leave the Meeting House clean and tidy, with chairs stacked as found. Any crockery or cutlery used must be returned clean to the drawers and cupboards. The hirer is responsible for removing their excess rubbish. There may be an additional charge for any extra cleaning required.  Internal doors must be closed, the lights switched off and all external doors closed on departure.

11 The hirer accepts full responsibility for any damage to the building, furniture or equipment and will reimburse Street Quaker Meeting if such occurs. Hirers are reminded that the Meeting House is a listed building which they should treat with respect. Regular hirers (more than three times per year) are required to obtain their own Public Liability Insurance to cover them for any claim against them in connection with the hire of our premises.

12 Street Quaker Meeting accepts no responsibility for damage to, or loss of, property and/or equipment brought to the premises by the hirer. Any portable electrical equipment brought to the Meeting House by the hirer should be PAT tested and its use is the sole responsibility of the hirer.
13 If the hirer cancels a booking at least 2 days before the date of hire there will be no charge. If the hirer cancels less than 2 days before, the full cost of hire will be charged.
14 Street Quaker Meeting reserves the right to refuse or cancel a booking in the event of a breach of the above conditions, or if the hirer’s activities or aims prove to be in conflict with Quaker beliefs.
Charges and rooms available for hire
THE FOLLOWING RATES INCLUDE THE USE OF THE KITCHEN FOR MAKING REFRESHMENTS HOWEVER HIRERS MUST PROVIDE THEIR OWN TEA/COFFEE/MILK ETC. THE USE OF THE KITCHEN FOR MORE SUBSTANTIAL FOOD PREPARATION MUST BE ARRANGED WITH THE WARDEN.   
All rooms are hired out for 2 hour periods.  Hirers are charged as follows. The first 2 hour period is full price and each subsequent 2 hour period is charged at half price.
	Room
	Price of first 2 hour period
	Price of additional 2 hour periods

	Main Meeting Room Max. capacity: 60 seated on benches. Kitchen access through middle room. Wheelchair access through library and middle room. Hearing loop available (use of large TV, webcam, ambient microphone, ethernet connection or PA system available for hire on request for an additional charge)
	£30
	£15

	Middle Room Max. capacity: 30. Chairs, benches and folding tables available. Direct kitchen access. Wheelchair access through library. Piano. Hearing loop available.
	£22
	£11

	Library Max. capacity: 10. Sofa and stackable chairs. Large table. Kitchen access. Direct wheelchair access.
	£15
	£7.50

	Children’s Room (access via steep staircase) Max. capacity: 10. Messy play area with sink and sofa with carpet area. Piano. Kitchen access. No Wheelchair access.
	£12
	£6


NB: We do not hire out our rooms by the hour. 
REQUESTS FOR FINANCIAL SUPPORT 
If you will have difficulty covering the cost of hire, you may write to the Clerks of the Meeting, explaining your circumstances and how your activity is in line with our Quaker testimonies. If you are considering approaching the Meeting for help, talk it though with the warden beforehand. The Meeting may agree to subsidise or waive the room hire charge for a fixed period of time. Send your letter via email to the Warden along with your booking form. It could take up to 2 months to receive a response as your request would be discussed at our Meeting for Business with is held every other month. 
Street Quaker Meeting House, 37 High Street, Street, Somerset BA16 0EB
 01458 443759  or quakersatstreet@gmail.com
Room Hire Booking Form

	Name of organisation/hirer 


	

	Name of responsible person
	

	Address


	

	Email

	Telephone Number
	Mobile Number



	Contact name and email for invoice to be sent
	

	We usually invoice hirers in arrears at the beginning of each month. If this does not suit you, please explain your preference here:



Booking Date(s) and Time(s)
	Room(s)


	Date(s)
	Start and finish times (please include time used to set up and tidy up)

	
	
	


Please give details of how you will be using the room(s), how many people you expect to attend and explain your requirements eg. Disabled access/food preparation
	


Declaration

I undertake to abide by the terms and conditions of hire of the premises as outlined above.

	Signed (It is sufficient to type your name. There is no need to print out this booking form)
	

	Date


	


Please return this form to Liz Smith, the Warden at quakersatstreet@gmail.com

or to 36 High Street, Street BA16 0EB

NB: your booking is not complete until you have received email confirmation. Please do not send payment with this form. You will receive an invoice with instructions for how to pay.
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